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Specials Teachers – Quick Reference for KG-02 Report Cards 
 

 
Log-in to GradeSpeed: https://gradebook.roundrockisd.org/gs/ 
 Username = your 6-digit employee ID# 

(Note – leave the password field blank if this is your first time to  
access GradeSpeed this year) 
 

 
***Unlike 03-05 classes, KG - 02 classes should NOT have categories or assignments 
entered on the grade page. 

 
 
 
Select the class that you want to assign grades to using the “Class:” drop-down box. 
 

 
 
In the first column to the right of the student’s name (the Ave – Due: - Points Possible column) you 
will see a small line. Move your cursor over that line and the arrow should turn into a hand indicating 
that it is a link.  Click on the link. 
 
 
Select “Report Card Entries” using the drop-down box for “View.” 
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Select “All (Auto-fill)” from the drop-down box for “Student” 

 
 
 
Enter the benchmark values under the appropriate grading cycle (C1, C2, C3, or C3) using only the 
allowed values (1,2,3,4,NA) and click “Update.” 

 
 
***Make sure that you go back at adjust any students marks you wish to change from the 
benchmark (Auto-fill) values. 
 
Select a different “Class” and repeat the steps from: Select “All (Auto-fill)” from the drop-down box 
for “Student” 
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Alternate Class Names: 
 
Did you know that you can create “alternate” names for your classes to make them easier to identify? 
 
For example, if the class listed as “ART (0080/4) Period 7” is Ms. Smith’s Kindergarten class: 
 
 Select the “Course Properties/Maintenance” in the far left column. 

  
 
 
 Enter the desired class label in the field marked “Alt. Class Name.” 

  
 
 Click “Update” 
 

Select another class from the “Class:” drop-down menu, enter the desired class label,  
and so on. 

 
 
***Note – Changing the course/class labels using “Alt. Class Name:” option will re-order your 
class drop-down menu, sorting them in alpha-numeric order. 


